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Special Populations Options

The Special Populations Options module allows
users to track all interactions and/or
interventions for all students Special Services
team can select specially designed instructions
(SDI’s) from a students IEP and allow teachers to
easily take note of any SDI’s a students may
have. The Special Populations Options module
cannot be used until the required Base Data has
been setup in ClassMate.
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ClassMate Base Data Setup

Special Services Base Data

The purpose of this one-time setup step is to enter various codes and pre-defined comments in
the ClassMate system. This allows Special Services teachers and aids to create intervention logs.

Getting Started
(Mandatory Step)

Double Click on My Modules > Double Click Special Populations Options > Click
Special Services Base Data

=B Special Populations !
& Cpecial Populations Opfione—
@ Admin Special Services Log
M Special Services Base Data

----- & Special Services Log by Cours
- @ Special Services Log by Stude
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Action Codes

Prior to using Special Services Logs, an
Administrator or Specials Services specialist at
the school must create a list of Action Codes
for aides and Special Services teachers to
select from when documenting interventions.

Note: Sample codes

Special Services

Base Data Setup - Action Codes

I S ood Afternoon Mrs. Garfield
524 Action Codes
----- &) SR School Related Activities

------ & A Assist with theory (one on one)
------ £ T Assist with classroom

----- 29 T Test or test review

----- 9 M Monitor Progress

------ £ | ICE Cube

------ &) P Practice

----- &) O Absent or not in class

----- & R Refused help

------ 2 AT Assistive Tech

------ &) % Para absent

----- 29 W Weather, no class

----- &) CO Conference with student

------ 9 IM llick's Mill Project

------ &) PR Para/TA Reassigned
----- 29 FS Flex Student

----- &) SP Shop Project

ClassMate
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Creating Action Codes

Special Services

Base Data Setup — Action Codes

Action Codes can be added at any time during the school year. The codes must be created prior to using the intervention
logs.

Ole|e/®y| e

gﬁ" Good Afternoon Mrs. Garfield
[=1_{ Action Codes
Py

- SR School Related Activiies
) A Assist with theory [one on one]
----- ) 20 Agsist with classoom
----- ) T Test or test review
----- 2o M Monitor Progress

mi Comments | Support Legend | b= ]| | Displayl
----- 21 IICE Cube
----- %y P Practice e o5
----- 27 0 Absent or not in clazs e l
----- 2o R Refuzed help -
..... o) AT Assistive Tech o Abbreviation: || Sequence Number: I
----- i) ¥ Para absent e ot
----- 23 W weather, no class 6 ' | -
----- in) CO Conference with student ﬂ

----- 21 B Removed from class, Behavior : . :
..... 99 CH Called Home [~ Default Action [~ Allow Action Assignment

----- ) 5w Co-op

""" HP House Projest | &+ Active " Inactive |
----- =) IM Hlick's Mill Praiect

@ Select Action Codes Folder @ Select Action Codes Tab
@ Click Green Arrow Button to add a new code
@ Enter a unique Abbreviation for the new code

@ Type a Description for the new code

@ Click “Save”
ClassMate 6
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Pre-Defined Comments

Prior to using Special Services
Logs in ClassMate, an
Administrator at the school
needs to create a list of
comments for aides and Special
Services teachers to use when
entering interventions.

Note: Sample comments are
listed

Special Services

Base Data Setup — Pre-Defined Comments

B
-~ 29 18 Student constantly refuses ass
- 25 19 Continue to monitor students p
-8 20 Student is constantly not prepe

- £ 21 Student is performing well
- & 22 Student talks excessively

1

&1 Other

29 2 Review PDP Comments

29 3 Absent or not in class

-2 4 Student is on Task

- 29 5 Reinforced teachers lesson

- &4 B Student is not using time wisely
- 29 7 Student needs constant redirec
- 25 8 Student working well at house pi
- &9 9 Student working well at llick's Mi
-~ &5 10 Student works well in groups
29 11 Student is on Co-op

- 25 12 Student is helpful with peers

- &9 13 Student's progress is improvinc
3B
2B

bWWorked one on one on theory
6 Student does not have proper

1

1

1

14 Worked one on one on shop pr
1

1

17 Student does not wear safety ¢
1

Wy 22 Student talks axcessively

3 23 Student socializes too much

3 24 Student was sleeping in class

5 25 Student was horse playing in class

3 26 Student was removed from shop for ¢
3 27 Para/TA Reassigned

3 28 Student is Flex, unable to see studer
W 29 Teacher shared information

3 30 Ernployer shared information

3 51 Co-op Coordinator shared informatior
3 32 Absent from Co-op Meeting

3 33 Redirection to task

4 34 Student shares that..

3 35 Agsisted in preparing Co-op paperwo
3 36 Assisted with SkillsUSA participation
i 37 Guest Speaker

W 38 Para/TA Absent

5 39 Co-op Site Visit

3 40 Student attended Co-op Meeting

3 41 Inguiring about Co-op

- P Support Legend

ClassMate
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ClassMate

Pre-Defined Comments
Comments can be added at any time during the school year. The comments must be created prior to using
the intervention logs.

[

O ®| @ @t:'l %)

Q Good Afternoon Mrz. Garfield
{:l Action Codes Assisted with SkillsUSA participation

=i Pre-Defined Commerits
-5 1 Other @
2 Review POP Comments

i 3&bsent o nat in class Adior‘.- Comments |Eupport Legendl =]l | Displayl
--5%) 4 Student iz on Task - —

7] B Reinforced teachers lesson

W B Student is ot using time wigely a |3E; Sequence Mumber; IU

L 7 Student needs constant redirection @ Q

4 8 Student working well at houze project

--£7) 9 Student working well at llick's Mill Praject Diescription: Azsisted with SkillsSA participation

-5 10 Student works wellin groups

-5 11 Student is on Co-op @

-5 12 Student is helpful with peers

-5 13 Student's progress is improving

-5 1d W orked one on ote on thop project

-5 15 Worked one on ote on theaony

&3} 16 Student does not have proper attire [ Default Comment [~ &llow Comment Assignment
570 17 Student does not wear safety equipment —

-5 18 Student constantly refuzes assistance
~-57J 19 Continue to monitor students progress

| »

©)

% Active " Inactive

@ Select Pre-Defined Comments Folder @ Select Comments Tab
@ Click Green Arrow Button to add new comment

@ Type a Description for the new code

@ Click “Save”
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Support Legend

BT C00d Morming . Warke
-0 Action Codes

Prior to using Special Services Logs in ClassMate, an

Administrator or Special Services Specialist at the =1 Pre-Defined Comments
school MAY want to establish an IEP Support Legend \€C{ [EP Support Legend
for use in ClassMate. The Support Legend is a method & TLevelT-Daly

to communicate the support level required for the 82 Level 2-Weekly

5 3 Level 3 - Monthly

student. Use of this functionality is optional. , : ,
w1 Specially Designed Instructions

Note: A Sample Legend is provided.

ClassMate
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IEP Support Legend

The Support Level can be added at any time during the school year. The Support Legend is an Optional
function.

# Good Morning Mr. \Warke
@0 Action Codes

=-[1 Pre-Defined Cornments
=14 |EP Support Legend

551 Level 1 - Daily d | Display |
552 Level 2 - Weekly

QLo |1
+-[1 Specially Designed Instructions -

Description: [4 ' Level 1 - Daily

Level 1 - Daily

[+

@ Select IEP Support Legend Folder

@ Select Support Legend Tab

@ Click Green Arrow Button to add new level

@ Type a Description for the new level

@ Click 'Save”

ClassMate 10
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SDI’s 1 Needs extra fime for test completion

Specially Designed Instructions

Prior to using Special Services Logs in ClassMate,
an Administrator or Special Services Specialist at
the school MAY want to establish a list SDI’s or
specially designed instructions for use with
ClassMate. The SDI functionality provides a quick
method to communicate with teachers, aides,
and Special Services teachers regarding student
IEP information. Use of this functionality is
optional.

Note: Sample SDI’s are listed

2 consistent positive reinforcernent

4 use of study guides for major tests

b break large assignments into smaller mar
G grade essays on content not spelling/gra
7 provide repetition/review

3 seating away from extrenuous noises

9 preferential seating with proximity 1o the 1
10 verbal clarification of assessment quest
11 use of calculator or abacus

12 access 1o support room/support staff fo
13 use of an assignment book

14 use of manipulatives to clarify concepts
16 repetition/drillipractice of basic concepts
16 rmodified ice3 project

17 read tests/questions

18 extra fime on assignments

19 use of computer and spell check

20 access to resource room for test taking
21 clear and concise directions

22 warning for transition and changes in ro

23 utilize computer! audio books

3 modified tests that may include ane or r

ClassMate

11



l

CIassLinW

ClassMate

SDI’s Specially Designed Instruction

Special Services

Base Data Setup — Pre-Defined Comments

SDI’s can be added at any time during the school year. The SDI Tab is an Optional function.

2 Good Morning Mr. Warke

v Action Codes

[ Pre-Defined Comments

-3 |EP Support Legend _

- Specially Designed Instructions @

------ ) 1 Needs extra time for test compie
------ 23 2 consistent positive reinforcemen
------ & 3 modified tests that may include «
------ & 4 use of study guides for major tes
------ 2 B break large assignments into srr
------ 5 6 grade essays on content not spe
------ & 7 provide repetition/review

A '

modified tests that may include one or more of the following: word banks. fewer
choices

=l
|

Action | Cummentsl SupportLegen 5D Display

(3J ‘.} 3 Sequence MNumber: |ﬁ

Description: [4 ’ modified tests that may include one or maore of the following: waord

banks, fewer choices

Select Specially Designed Instructions @ Select SDI Tab
Folder

@ Click Green Arrow Button to add new Instruction

@ Type a Description for the new Instruction

@ Click “Save”

ClassMate
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Assigning Para-Educators to Classes

Special Services

Base Data Setup — Para-Educators

Para-Educators need to be assigned to classes, to allow them access to specific class rosters and student
names. If multiple Para-Educators need to be assigned specific classes, assign one using the Instructional
Course Offerings Module. Then assign any additional Para-Educators that need to see the roster using
the School Educator Assignment by Class Module located under Modules < Admin Grading.

Getting Started

Double Click on My Modules > Double Click
Curriculum Management > Click Instructional Course Offerings

'E'iliurrieulum Managernent

'-j:' Academic Standard Azsignment

Academic Standards Management

@' Career Pathowayz Azzignment

@' Career Pathways Management
2 Curriculurn Management

r@ D ata'warehouse Baze Data

@ Data Wareheuee Management
- Instr .

% Learnlng Guu:lee Management

ClassMate 13
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Assigning Para-Educators to sessions

Special Services

Base Data Setup — Para-Educators

Para-Educators need to be assigned to specific classes, so that they will have access to student rosters.

- - Cosmetology @
@' Good Marming Mz Beinhart - |
-] Altemative Education Frograms | CDUVSE '
-] At

Cl Autobody/Callizion and Aepair Techholoc

Cl Automobile/dutomotive Mechanics Techr o -
-] Behaviar Remediation @ ara- ; _
[+ 1 Carpentry/Carpenter I_Educatar: | Ms. LF'”E Thamas
- - |1 Mike Stern

Cl Child Care Provider/dszistant Report C] Y -
c2 ] z. Lone Thomas

----- {771 College Credit Courses

Cl Cormputer [ngtallation and Repair Technol

B

T
Mz C

-] Computer Systems Metworking and Telec Create arol W/ arks
2 ; i Mr. Gearge Warke
{71 Conztuction Trades, General Modified D atg bz K athn Warke
=I-_{ Cosmetology/Cosmetologist, General M. Mar,:'lril Warke
E--{;{ Cosmetalogy
e AN

@ Select the Classes Tab

; On bottom left of screen look for Para-
- Educator

Selecta Session to @ Select the Para-Educator’s name

assign
@ Click “Save”

ClassMate 14
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