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Career Pathways Overview

CTE courses are geared toward preparing students for a variety
of career pathways, based on both entry level and advanced
skill sets. ClassMate provides the ability to identify which skills,
or competencies, are required for which career pathways, so
that students can identify their progress toward preparing
themselves to meet their career goals. As teachers evaluate
students on these competencies, completion of multiple career
pathways can be achieved.

Using the Career Pathways option in ClassMate, CTE educators
may identify and monitor student achievement of various career
pathways. For those students who successfully complete all
competencies required for a career pathway at an acceptable
performance level, schools have the ability to provide special
recognition of this accomplishment by presenting students with a
personalized career pathway certificate of achievement.
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Identify Career Pathways for
each Occupational Program

Enter Career Pathways into
ClassMate
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Identify tasks required for

Pathway completion.
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Assign required tasks in
ClassMate

Monitor Student Progress
toward Pathway Completion
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Create Pathway Completion

Certificates
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Getting Started

& Curriculum Management

- Academic Standard ASS|gnme

Double Click My Modules>Double - @ Academic Standards Manager
click Curriculum Management @ Career Pathways Asagnmem
Folder>Click Career Pathways SUlvays M anaderion
a&l‘ Cumoulum Management
Man agement - @ Data Warehouse Base Data
Programs/Courses

=[] Autobody/Collision and Repair Tec
71 Automobilefautomotive Mechanice
71 Behavior Remediation

- C]Carpentry}Carpemer ® Se|eCt the PI’Og I’am F0|del’

(1 Child Care Provider/Assistant . Click the + to left to expand and
7-[1 ClassMate Instructor Certification .

50 Computer Installation and Repair ~ dISpIay the courses

71 Computer Systems Networking an ° SeleCt Course by Single CIiCking

71 Construction Trades, General
- ._l Cosme ology Cosmetologlst Gene

T N OO OO o TOURN o OO e TN e TR = OO o

= Criminal’ Justice/Police Science
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Creating a Career Pathway

When entering a new career pathway the following fields are required :

« ONETID

Enter the ONET ID that corresponds to the Career Description on the ONET Website
« Career Description

Enter the Career Description that corresponds to the ID
* Click “Save”

* Add up to 12 different Career Pathways per Course
New Career Pathways can be added at anytime during the school year

Note: visit the ONET Website for
assistance with ONET ID’s.
http://online.onetcenter.org

O*Net 1D Career
»|39-5012.00 Hairdressers, Hairstylists, and Cosmetologists
|39-5093.00 Shampooers
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Assigning Career Pathways

Once the Career Pathways have been identified by the instructors & entered into ClassMate, EACH
tasks must then be flagged as being required for the individual pathways.

ClassMate recommends printing the following report for instructors:
Career Pathways/Task Worksheet. The report can be found in the Curriculum Management
Reports folder.

Distribute the worksheet to instructors and request that they identify each task required for the
Pathway by manually placing an X in the box that corresponds to the task/pathway.

Career Pathways{Task Worksheet
|| 4« 64 1155 » M o= || da |

. After completing the worksheet, the tasks can be
e assigned or linked to the Pathways in ClassMate.

120401
Cosmetologv/Cosmetologist, Genera
Cosmetology

33500300
Shampooers

38501200

Report Parameter: Use the Program CIP for the

10 Reoeptionist & Dispensory Frocedures
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w miderte OO ODOOO0OO0O0OO Program ID when filtering the report
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Assigning Duties & Tasks to Career Pathways

The ClassMate Career Pathways assignment module allows users the choice of assigning or linking
tasks individually or by duty folder.

Option 1: Individual Tasks

Getting Started
=& Curriculum Management

Double Click My Modules>Double click @ Academic Standard Assignme
Curriculum Management folder>Click =R Acddemic Standarde Manage)

_ »»»»» &4 Career Pathways Assignment
Cal’eer PathwayS ASS|gnment ’34} Career Pa‘thways Managemen‘
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Assigning Individual Tasks to Career Pathways

&S | Select the Program /Course
(2 ClassMate Instructor Certification 41
@1 Computer Installation and Repair
[0 Computer Systems Networking ar
-1 Construction Trades, General

m Select Program by clicking the + sign to the left of program

- éi?c'“gz"nfg’tglyé‘;;’smefo'ogist 2Ll @ click on the Course Name
2 Criminal lictica(Police cmnmﬂﬂ The Duty folders along with the corresponding
e T el ‘ task list will display once a course is selected.

Demonstrates telephone techral

Books appointments Select the Duty/Task

Uses measurements to mix sol
[ Sanitation, Sterilization Lo .

@ Select by clicking the + sign to the left of the Duty Folder

(3)c4 Shampoos, Rinses, Conditioners

Drapes customer for wet and «

Demonstrates knowledge of st ;
Performs scalp massage techr @ Click on the Task Name
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Assigning Individual Tasks to Career Pathways

Assign the Task
@ Click the word Edit located along the top of the toolbar . Click Assign

Edit View Report
3|

Programs/Courses

£ ClassMate Instructor Certification 4

Select the Pathway

@ Click the box to the left of the Career Pathway, placing a check mark in the box
@ Select EACH Career Pathway that requires this individual task for completion
Click the Assign Folder

Q{,’Career Pathway Assignment (ASGNCP_F) " _ - |EI|5
File

o [ )
- Cosmetology

Click the box to select the appropriate Career Pathways

O0*Net 1D Career Pathway
39-5012.00
39-5093.00

Shampooers
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Assigning Individual Tasks to Career Pathways

Assigned Tasks
Once assigned the selected Career Pathways will display under the task name.

| File Edit View Report

Olo|o

Q|

Programs/Courses l QIR I

{3 ClassMate Instructor Certification 1 E areer Pathway

[ Computer Installation and Repair 39-6012.00 Hairdressers, Hairstylists, and Cosmetologists
[ Computer Systems Networking ar
& Construction Trades, General 39-5093.00 Shampooers
=4 Cosmetology/Cosmetologist, Gen

Cosmetology
w1 Crimainal lnictica!Palica Qrianca _lﬂ
»

< |
Duties/Tasks _+| _I ‘

Demonstrates telephone techrl
Books appointments
_ Uses measurements to mix sol
-1 Sanitation, Sterilization
=24 Shampoos, Rinses, Conditioners
’ Drapes customer for wet and «

Career Pathways are assigned at the TASK Level using this option.
You must REPEAT this step for EACH task associated with a pathway.
Remember to use the Career Pathways/Task Worksheet as your source document.
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Assigning entire Duty Folders to Career Pathways
Option 2: Duty Folders

Getting Started & % Curriculum Management
@& Academic Standard Assignme

Double Click My Modules>Double click = Aoademlc Standards Manager
Curriculum Management folder>Click - : S ASS

»'a#} Career Pa‘rhways Managemen
Career Pathways Assignment

Select the Program /Course

Performs scalp massage techniques in syster

the folder

www.classlink.com/products/classmate/

(3 Computer Installation and Repair Technology/Te4 m Select Program by clicking the + sign to the left

- Computer Systems Networking and Telecommut
(2 Construction Trades, General J of program
.;J Cosmetology/Cosmetologist, General @
osmetology Click on the Course Name
?lE‘, SAnEl stico/Polios Soienes I o The Duty folders along with the corresponding

task list will display once a course is selected.

- _]+ _I'
[ Receptionist & Dispensory Procedures =
(2 Sanitation, Sterilization Select the Duty Folder
® Shampoos, Rinses, Conditioners
| Drapes customer for wet and dry services @ Select Duty Folder by clicking .Folder may be
Demonstrates knowledge of shampoos and

expanded by clicking on the + sign to the left of
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Assigning entire Duty Folders to Career Pathways

Option 2: Duty Folders

(@Click the word Assign located along the top of the toolbar

. File | Edit View Report
S

o -

<

Programs/Courses 14| 4 ‘

=-[ Computer Installation and Repair Technology/T: -l O*Net ID Career Pathway

Click the box to the left of the Career Pathway. This will place a check mark in the box.
Select EACH Career Pathway that requires the entire Duty Folder and ALL tasks within
for completion

{¥ Career Pathway Assignment (ASGNCP_F)

File | Click the Assign Folder
ol “

Cosmetology
Click the box to select the appropriate Career Pathways

O*Net ID
|4}33-5012.00 Hairdressers, Hairstylists, and Cosmetologists
| 139-5093.00 Shampooers
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Assigning ALL Tasks in a Duty folder to a Career Pathway

- -~

iew Report

Ol|o| «@

- o oz —

Programs/Courses ‘

[ ClassMate Instructor Certification Al
(O Computer Installation and Repair Technology/Te
- [ Computer Systems Networking and Telecommur
[ Construction Trades. General

13’;{ Cosmetology/Cosmetologist, General
Cosmetology

-—1 A Mvirninal LietHAanlDAliaa S AianAan

< |

Duties/T asks

(1 Receptionist & Dispensory Procedures =
=124 Sanitation, Sterilization

Identifies and uses sanitation and sterilizatior
Understands how to use disinfectants and ar
Practices sanitation rules for both personal at
Follows NY State rules and guidelines

=4 Shampoos, Rinses, Conditioners

Drapes customer for wet and dry services
Demonstrates knowledge of shampoos and r
Performs scalp massage techniques in syster
-1 Scalp & Hair Analysis

(@) i Hair Styiing

O*Net ID

Career Pathway

{¥ Career Pathway Assignment (ASGNCP_F) =

File

Q |3
Cosmetology

Click the box to select the appropriate Career Pathways

O*Net ID
33-5012.00
[ ]33-5093.00

vlists, and Cosmetologists

Shampooers

vl

Note: This process is be used only when ALL the tasks contained
within a Duty Folder are required for Pathway completion

ik
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ClassMate Career Pathway Certificates

Minimum Grade Criteria

Minimum Grade
ClassMate allows users to establish a grade threshold. The grade minimum established will

differentiate tasks that were successfully completed versus those that did not meet the
requirements. The tasks that do not meet the minimum grade requirement DO NOT COUNT

TOWARD PATHWAY COMPLETION.

Getting Started = Student Registration =
] oystern Administrator
Double Click My Modules>Double click 2 Attendance Condition Informa
System Administrator>Click =4 Classhate Custom Control
- # ClassMate |D Control
ClassMate Custom Control @ ClassMate Master Control

(< ClassLink
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Minimum Grade Criteria

Minimum Grade

In the Pathway Minimum Grade Field
Type the desired grade. Keep in mind the grade must fall within your established Skill Rubric.

Click “Save”
A message will display indicating the process was completed successfully.

2009-10 School Year

Enrollmentl Attendancel Gradingl b

Skill Curve Base:

Default Grade Minimum:

(< ClassLink
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Monitoring Pathway Achievement

Once the Career Pathway tasks have been appropriately assigned in EACH program &
course, teachers and administrators can easily monitor the progress of their students.
Using the Career Pathways Matrix Tab the students progress in overall curriculum
completion & career pathway completion can viewed by percentage. The Matrix also
indicates which tasks have been completed and which are outstanding.

Getting Started

Double Click My Modules>Double click & Assess Anchor Assignment
- & Assessment Anchor Managerr

Curriculum Options folder>Click @ Assessment Category Manage
Course Certification Crosswalk @ Course Cert. Student Complet

@ Course Certification Assignme
,@ Course Certification Crosswalk
@& Course Certification Managem
@ Integrated Academics by Clast
& Pathway Competency Certifica
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Monitoring Pathway Achievement

(< ClassLink

e AT Select the Career Pathways
Olele| o 7 Matrix Tab
R — ———r— ) Pathways Matrix | (use Certiication Matrix | Student Cettification Information |
- Student Search Curriculum % 26 9% 3
" b s . oS S | @ Select the Student Name.
Jurson, Angel @ ﬁ §_
.8 Burson, Andrew A Career Pathways for Cosmetology E%‘ E
& Burson, Andrew M1 [Taek ID | Grade | Date |
T See Percent Complete by Pathwa
@360 Ancel L oJER 03  02/16/2010 X X @ P y 4
€ Burson. Ashley M 1.2 03  02/16/2010 X X :
& Burson, Benjamin {13 03 02/16/2010 ¥ % The task grade & date graded also display.
‘& Burson, Brandon 2.1 03  02/16/2010 X X
€ Burson, Carissa M 22 03 0211642010 X X
8 Burson, CarsonJ! (2.3 03  02/16/2010 X X X = Comp|eted and counts
€ Burson, Cassandr 2.4 03 0241642010 ;
& Burson, Chelseas  |3.1 03 02/16/2010 X toward Pathway Completion
& Burson, ChelseaT 32 03 021162010 X X _
& Burson, Christoph | 3.3 03 02/16/2010 % X= Task Incomplete or ungraded
€ Burson, Cody 00t |4.1 03  02/16/2010 _ .
# bueon codycod] 42 R T X = Task completed with a grade
€ Burson, Colleen M |43 B9 | 02/10i2010 below the minimum pathway
-8 Burson, Courtney 5.1
€ Burson, Courtnie 52 grade
S -8 Burson, Daniel E ( 5.8 L 0972912009 S Matrix Col K f
= & Burson, Dashawn g; ee Ma .r!x olor _ey or
_5 il -8 Bursorlm Deswee“ﬂ % Completed  [750% [750% r@'| nfa |
(7))
)
<
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Career Pathway Certificates

The Pathways Certificates can only be produced when a student has met all the
established eligibility requirements. This includes 100% completion of the identified tasks
& has met the established minimum grade requirement. ClassMate Career Pathway
Certificates can include up to 12 different pathways per student.

Getting Started :
=5 Curriculum Management

Double Click My Modules>Double click -mm Curriculum Options
Curriculum Options folder>Click @ Assess Anchor Assignment

. & Assessment Anchor Managerr
Pathway Competency Certificate @ Assessment Category Manage

- Course Cert. Student Complet

@ Course Certification Assignme
& Course Certification Crosswal

& Course Certification Managem
- In‘regra‘red Academics by Clast
@ Pathway Competency Certific:

@ Skl Cerhflca’re Eligibility
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Career Pathway Certificates

The Pathways Certificates can only be produced when a student has met all the
established eligibility requirements. This includes 100% completion of the identified tasks
& has met the established minimum grade requirement. ClassMate Career Pathway
Certificates can include up to 12 different pathways per student.

Select Grade Level from the drop

m down menu : v
{+ Active Students ¢ Inactive Students  + | - | @ g o
(@) Select Course & Class Grade Level oy 63| 2
\![ 3 Career Pathways for Cosmetology g%‘ E
1 1F1 T & 0
@ Click on the Certificate lcon ~AM2 Cosmetology 2l | Student
located on the top of the screen FU__Losetology Burson. Angel L - 000000042

@ PM1 Cosmetology: Burson. Ginger M - 000000081
~PM2 Cosmetology Cooper. Courtney M - 000000...
AM  Culinary Arts Cooper. Tiffani L - 000000185
~INTAM Culinary Arts Heard. Samantha M - 000000...
~INTPM Culinary Arts Lazzaro. Elizabeth -000000...
~PM  Culinary Arts Lazzaro. Stephanie T - 00000...
__AM _ Farlv Childhond Mottau. Tim - 000000446

Certificates will display for ALL
ELIGIBLE students
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Career Pathway Certificates
The Pathways Certificates will list the following:

«  Student Name
) Program Name
«  Completed Career Pathway (s)

Career Pathways Certificates should be printed on a heavy grade paper containing
the school Logo or Letterhead.

Certificate of Competency

i oo o || ~eryste]

Angel £ Burson

Cosmetology

Hairdressers, Hatrstylists, and Cosmetologists
Shampooers

(< ClassLink

ClassLink, Inc.
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Career Pathways Reporting

Career Pathway Reports are available from within the modules or the Curriculum Reports
Folder.

Career Pathways Student Matrix

The following reports are commonly used: et

«  Career Pathways Student Matrix e

«  Career Pathways/Task Worksheet B o REE:

- Reauired task for occupation
1.0 Receptionist & Dispensory Procedures
Demonstrates telephone techniques

® Career PathWayS Completion 1.1 03 pznezoio| X X

Books appointments

«  Career Pathways Listing

1.2 03 pzieroto| X X
Uses measurements to mix solutions
1.3 03 p2/M6:2010 X X
Career Pathways Listing 2.0 |Sanitation, Sterilization
L [1o0x ~ “ M 4 143 » M o= “ Y 21 03 pzrezoto| X X
Program CIP Code
Autobody/Collision and Repair Technology/Techt 470603 22 |a 03 p2iezo10| X X
Auto Body
O*Net ID Career 2.3 03 pzrsroto| X X
49-3021.00 Automotive Body and Related Repairers
Program CIP Code
ics T 470604
Auto Engine Repair
O*Net ID Career
49-3023.00 Automotive Service Technicians and Mechanics

Auto Services Tech

O*NetID Career

49

Q -3023.00 Automotive Service Technicians and Mechanics
C Auto Systems
- O*NetID Career
- 49-3023.00 Automotive Service Technicians and Mechanics
c Program CIP Code
b— Carpentry/Carpenter 460201
—I Carnentry
— 2ol
(7)) .f/: =
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